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Start Early, Be Prepared
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rShort Intro

r Research To Do

Agenda

rTimeIine For Planning Ahead

'NUS ATS-Friendly Resume Template

Q&A

EBINUS | NUS
@ NationalUniversity |  BUSINESS 13-Jul-26 l 2
OOOOOOOOOOOOOOOOO




You
Strengths, Skill sets, Skills gaps, Edge over competitors (USPs),
Personal Branding, Short-term Goals, Long-term goals

Geography / Location (Market Fit)
Market-Fit, Work Authorisation, Standard of Living,
Culture, Safety, Growth, Family

Research
To Do

Industries

Stay or Pivot, New, Growing, Sunset,
“?” - based hiring, Compensation and
work-life balance

Function, Role, Level
Stay, pivot or grow, competency to deliver the
expected value, fit and emotional readiness

ey

Network Building
Advocates, Referrals, Mentors, Sponsors, Info &
Intelligence collection
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Linkedfl] careers

O
Resources ,/ Ministry of

Manpower Fot
Employment Pass & AN :
COMPASS N Hi-Potential Visa
Top Talent
Pass Scheme
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https://www.linkedin.com/jobs/
https://www.mom.gov.sg/passes-and-permits
https://www.mycareersfuture.gov.sg/
https://www.immd.gov.hk/eng/services/visas/TTPS.html
https://www.gov.uk/high-potential-individual-visa

Timeline

Aug - Nov

Sem 1

Part-time Internship

< 16 hrs/ wk for
student pass holders

Nov - Jan

Winter
Break

Part-time or Full-
time Internship

No approval needed

Jan - Apr

Sem 2

Part-time Internship

< 16 hrs/ wk for
student pass holders

May - Aug

Summer
Break

Part-time or Full-
time Internship

No approval needed

Aug - Nov

Sem 3

Part-time or Full-
Time Internship

Approval needed
for Credit-Bearing

No approval needed No approval needed Internship
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NUS CV

ONE (1) Page unless > 10 yrs of work exp

Chronological order (Latest First)

Language and Software Skills

Your Mame
she@unus edy | +65 90309090 | Linkedin profile

EDUCATION

NATIONAL Singagrere.
Mister of B g, Der 2012) Aug 2011-Present
+  Specislization i any, andc.wmn-tunlu ' thowe &0, indicate that it s out of 5.0~ xample A5/5.0)
= List awards, hanoes, noteworthy coursewark
+  Activities such as s, Format: Officer titk, Cub name:
+ (Coticral) List GMAT (anky if kave 700)

NANYANS TECHNOLOGKAL UNRERSITY Tty {if applicabile), Country
Bachelor of ArtsScience, Major g 000 Whay 2004
+  Achisvements, hanars, GPA, class rank
» Thesk, study-abenad program, dubs, positions held

ENPERIENCE
Conarans Nanae 1 (Ciptional: beiefhy Sescibe company, useful for local or small firms} City {if applicabite], Country
Joh Tithe {Chptics: Divisian) Ny 20012~ Present
+  Each o achi Casantify how well you did the job. Bullets can be 1-3 lines
long, and can inchise multipe sentences,
® List bullets in the oeder starting with the mast significant, the one that is most snpresive. Group respansibilities and
actvies i1 8 wy that is agical for the reades.
. Bullet: i wpartant, and must leadershin,
tearmark, skills, drive, results, or your ranking in relaticn ta your peers.
Conn (Opticanal: beiefty deses 3 } Tty {if applicabile), Country
Jok Title 3fptional: Division 1) Jun 2009 - 1l 2011
+ Each positian shaud cantain betueen -4 Buliet. Readers lose nterest f sectians e t20 kag.
+ Praceed with addiional bullets that dril derwn 1o key achi € i 3

awiding passive tense). Try b inchude numbers and results to quantify your achisvement.
* Mot af caustian: make sure that your bullets do not sound like a job destription, a st of all the tasks that you are
required lete. Describe speciics = your results and impact. Far example, # you
created daily reporting or analyis, how many people was it crculated to and what kind of impact oid it have?
Job Titke 2 (Optiona: Divisian 2) Feeb 2007 — My 2008
® Tet of the body is ol st at 10.5 point fant. IF yau need less space, you can raise it b 11 point. Minimum is 10pt,
Lesaue the categeey (Edue, Dxp, Skilks and Actwities] and contact info at the preset sise
# It cften best o st awards and promatians within the Bules for a partcular pesition — & reaforces the pointhet
you hiee encelled n that rele. Al helpful ta ar “ane af oaly
thees Baaz emal o i | swared” — conbit is key.
+  Ifyau use periods in one bullet, you must use periads in =1 bullets.

Conarans Nanae 3 (Ciptiomal: beiefty descibe company, useful for local o small firms} City {if applicabie], Country

Joh Tithe {Chptic: Divisian) Jul 2004  Jan 2007
+ huthe pasition becames bess recent, it makes sense that you waukd have fewer bullets fer the pasition. Vau might

condense what were 3 bulets into ane. The 5 that over time i in your career, and the

interesting content is at the mare recent point.

SKILLS AND ACTIATIES [This siction IS requined, but the titls can be thanged to bast cuit your nesds/proference)

+ Groug ke items together: one line each for special computer siils, certifications, Gnguages.

+ Lumg personal habibies ar sctiities into ane fine, nd chanse items that are interesting and true — passible
conversation starters.

+  ltis nat recommended to include Word, Excel, Pawer Paint in a resume as aroficiency is assumed — anky bigher level
and mare specialired computer sills

+  Forlanguages, ndicate level of proficiency as one of the following: basic, conversant, proficient or native.

(Thissetion s NOY e f e choase e that s your contere)

*  Use this section if you need an area for i such fians, yaur widely
ulsﬁ:dw:ﬁyk!.l’h\ng,d:{ulsufvuurnunfdlu wurxnrh.l;\ haol refated
8 that makes yau stand & unigue and i chidate. Or, if you just need 1
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BlZCareers Orientation

Date : 30 July, Thursday
Venue: Shaw Foundation Alumni House
Time : 9.30am - 4.30pm (Networking coffee/ tea starts at 9am!)

Get To Know You
Objective: To profile you better to industry partners for opportunities

» 30-min session (4 in a group)
* Post-MBA career goals and motivation
» Overview of your skills and personality traits

Tip: Be familiar with using Al tool!
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See you on 30 July at 9am!
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